
Open Records Request Form 

First Name :  Last Name : 

Firm/Organization: ______________________________________________________________________ 

Mailing Address:__________________________________________________________________________ 

City:____________________________________  State: _________ Zip:__________________________ 

Phone number: ______________________Email: _____________________________________________ 

I request to : 

______ examine ______ purchase a copy of ______ receive certification of 

the following 

______ audio (mp3) ______ video (mp4)  ______documents (tape logs & minutes)  

The material contained in any recording of proceedings of the Texas House of Representatives produced by the House is subject to a copyright 

owned by the Texas House of Representatives.  Use of recorded material for a commercial purpose, or fo r another purpose not authorized by 

federal law, without the written permission of the Committee on House Administration of the Texas House of Representatives is prohibited.  

A person violating this prohibition is subject to legal action as provided by federal copyright law. 

TEXAS PUBLIC INFORMATION ACT   - SUBCHAPTER E. PROCEDURES RELATED TO ACCESS 

§ 552.221. Application for Public Information; Production of Public Information

(a) An officer for public information of a governmental body shall promptly produce public information for inspection, duplication, 
or both on application by any person to the officer.  In this subsection, “promptly” means as soon as possible under the circumstances, that 

is, within a reasonable time, without delay. 

(d) If an officer for public information cannot produce public information for inspection or duplication within 10 business days after 
the date the information is requested under Subsection (a), the officer shall certify that fact in writing to the requestor and set a date and hour 

within a reasonable time when the information will be available for inspection or duplication. 

_________________________________________________________________________  ____________________  

Signature of requestor Date 

Bill #: Session: 

House Committee Name: 

House Committee Meetings: 

Date 1: Date 2: Date 3: 

House Floor Debate: 

2nd Reading Date: 3rd Reading Date: 

Notes: 

Texas House of Representatives Video/Audio Services 
P.O. Box 2910  Austin Texas 78768-2910 

512-463-0920 phone - 512-463-5729 fax
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