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Committee on House Administration 
 

Committee Rules 
Governing Accreditation of Media Representatives Under House Rule 5, Section 20 

 
 Rule 1. Purpose. Pursuant to House Rule 4, Section 13(a), the Committee on House 
Administration adopts these rules to implement House Rule 5, Section 20, and all relevant House 
policies adopted by the committee related to the accreditation of media representatives. 
 
 Rule 2. Executive Agent. The Executive Director of the House Business Office is designated 
as the committee’s executive agent for the processing and approval of applications by individuals 
for accreditation as media representatives. The executive director may delegate a responsibility to 
any House Business Office employee as needed to ensure efficiency. 
 
 Rule 3. Review of Applications for Accreditation; Approval or Refusal. (a) Based on the 
application, accompanying materials, and any facts of which a court could take judicial notice 
under the Texas Rules of Evidence, the executive director shall determine whether the applicant 
meets the requirements for accreditation under House Rule 5, Section 20, and shall approve or 
refuse the application. 
 (b)  The executive director shall complete the review of each application not later than the 10th 
business day after the date the application is received. 
 (c)  If the application is approved, the executive director shall issue the pass card to the 
applicant, under House Rule 5, Section 20(d). 
 (d)  The executive director may refuse an application if the complete record does not:  
  (1)  contain enough information for the executive director to make a determination; or 
  (2)  support a determination that the applicant is qualified for accreditation under this 
section. 
 (e)  If the executive director refuses an application under Subsection (d)(1), the executive 
director may request the applicant to provide additional information to enable the making of a 
determination.  The applicant must provide the additional information requested by the executive 
director not later than the 5th business day after the date of the request for additional information.  
If the applicant does not provide the additional information as required under this subsection, the 
executive director’s refusal operates as the committee’s refusal, is final, and is not subject to further 
review. 
 (f)  If the executive director refuses an application under Subsection (d)(2), the executive 
director shall issue a written notice to the applicant stating the reasons for refusal.  The applicant  
may file a complaint to appeal the refusal and request a public hearing before the committee on 
the complaint. 
 
 Rule 4. Reports to Committee. During each regular and special session, the executive director 
shall submit a report weekly to the members of the committee showing the applications that were: 

(1) approved;  
(2) refused because of insufficient information;  
(3) refused because the applicant did not meet the requirements for accreditation; and 
(4) refused by operation of rule. 
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 Rule 5. Filing a Complaint. (a) An individual entitled to file a complaint under House Rule 
5, Section 20(g), must file the complaint with the committee clerk.  
 (b)  A complaint must be filed in writing and either signed under oath or subscribed by the 
complainant making the declaration as true under penalty of perjury, and in substantially the form 
prescribed by Chapter 132, Civil Practice and Remedies Code. A complaint may be filed by mail, 
electronic communication, fax, or by hand delivery to the committee clerk. 
 (c)  The complaint must state: 
  (1)  the name of the aggrieved individual or House member submitting the complaint, best 
contact telephone number and e-mail, and, for an aggrieved individual, the name of the aggrieved 
individual’s employing news organization and the name of the aggrieved individual’s supervisor, 
if any; and 
  (2)  in plain and concise language, all facts upon which the complaint is based and that are 
necessary to support the complainant’s request for committee action. 
 (d)  An allegation in a complaint that is evidentiary or a legal conclusion is not grounds for 
dismissal if fair notice to the committee is given by the allegations as a whole. 
 (e)  A complaint shall be filed and perfected not later than the 10th business day after the date: 
  (1)  the executive director refuses an application; or 
  (2)  the House member discovers or should have discovered facts supporting the allegation 
that a media representative: 
   (A)  does not meet the requirements for accreditation; or 
   (B)  has abused the privileges accorded under House Rule 5, Section 20 or 20A. 
 (f)  A complaint may be withdrawn by an aggrieved individual or a House member at any time. 
A withdrawn complaint may be refiled before the expiration of the period specified under 
Subsection (e).  
 (g)  Before the expiration of the period specified under Subsection (e), a complaint may be 
amended by the aggrieved individual or House member to cure technical defects or omissions or 
to clarify and amplify allegations made.  
 (h)  Upon the request of the aggrieved individual or House member, the chair shall advise the 
aggrieved individual or House member, as appropriate, of the status of a complaint. 
 
 Rule 6. Investigation of a Complaint. (a) The chair, in consultation with the members of the 
committee, shall determine the nature and scope of the investigation within the context of the 
allegations set forth in a complaint filed under House Rule 5, Section 20(g). 
 (b)  At all reasonable times during the investigation of a complaint, the chair and designated 
committee employees shall have access to: 
  (1)  necessary witnesses for examination under oath or affirmation; and 
  (2)  records, documents, and other information, for inspection and copying, that are 
relevant to the investigation. 
 (c)  The chair may use any form of discovery authorized under Chapter 2001, Government 
Code, to obtain information needed for an investigation. 
 (d)  After all relevant evidence has been received, the chair shall direct the preparation of the 
investigative report on the complaint, which must: 
  (1)  state facts related to the issues raised by the aggrieved individual or House member 
that are supported by the information obtained during the investigation sufficient to sustain any 
conclusions, but should not state any conclusions; and 
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  (2)  include an appendix of all evidence supporting the facts contained in the report. 
 (e)  The chair shall direct the delivery of the report to the committee members promptly upon 
completion. 
 
 Rule 7. Representation. The aggrieved individual or subject of a complaint may be 
represented by an individual licensed to practice law in this state or another designated agent. 
 
 Rule 8. Subpoenas; Discovery. (a) The committee may issue subpoenas as authorized under 
House Rule 4, Section 21. Neither the aggrieved individual nor the subject of a complaint shall 
have the right to demand that a subpoena be issued. 
 (b)  A person served with a subpoena issued by the committee who does not intend to comply 
may petition the chair in writing to revoke or modify the subpoena not later than the fifth business 
day after the date the person receives the subpoena. A petition shall identify separately each portion 
of the subpoena with which the petitioner does not intend to comply and for each portion, shall 
state the grounds upon which the petitioner relies. A copy of the subpoena shall be attached to the 
petition. The committee shall review the petition and make a final determination on whether to 
revoke or modify the subpoena. The chair shall provide, by electronic communication, a copy of 
the final determination on the petition to the petitioner. 
 (c)  If a person fails to comply with a subpoena, the committee may take all necessary steps 
for enforcement of the subpoena under Subchapter B, Chapter 301, Government Code. 
 (d)  Discovery by an aggrieved individual or subject of a complaint is not permitted, except as 
ordered by the committee. The committee shall provide an aggrieved individual with the record 
relied upon by the executive director in approving or refusing an application. 
 
 Rule 9. Dismissal of Complaint Before Reasonable Cause Determination. (a) The 
committee may dismiss a complaint if the complaint: 
  (1)  is not filed timely; or 
  (2)  fails to state sufficient facts to support or otherwise give fair notice of the complaint 
under House Rule 5, Section 20. 
 (b)  Before dismissing a complaint under Subsection (a)(2) that was filed by an aggrieved 
individual, the aggrieved individual shall be notified and given a reasonable time to respond. 
 
 Rule 10. Due Process Hearing. (a) The chair, in consultation with the members of the 
committee, shall set the time and place for a public hearing on a complaint not later than the 10th 
business day after the date on which the complaint is received. The chair shall issue a notice of 
hearing to the aggrieved individual or subject of a complaint that must include a statement of the 
time and place of the hearing. 
 (b)  The hearing shall be conducted in the same manner as a contested case hearing under 
Chapter 2001, Government Code, and is confidential to the extent provided under House Rule 4, 
Section 12; Title 3, Government Code; and other law. 
 
 Rule 11. Action After Due Process Hearing. (a) After a due process hearing, the committee 
shall determine if the allegations contained in the complaint are valid. The committee shall prepare 
a final written determination that includes findings of fact and conclusions of law supporting the 
determination and authorizing an action required to be taken under House Rule 5, Section 20(h). 
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 (b)  If the committee is unable to agree on a final determination or has an insufficient number 
of votes to adopt a final determination, the committee chair shall submit a statement of this fact to 
the House. 
 (c)  The committee shall deliver a copy of its final determination to the aggrieved individual 
or, for a complaint filed by a House member, to the House member and subject of the complaint, 
and, if the house is convened in a regular or special session, to the Journal Clerk for printing in the 
Journal. 
 (d)  The committee's determination under this section is final and not subject to further review. 
 
 Rule 12. Dispute Resolution: Informal Conference, Mediation, Conciliation. (a) The 
committee encourages the resolution of complaints at all times in the complaint process by either 
informal or formal methods of dispute resolution such as informal conference, mediation, or 
conciliation. 
 (b)  The chair may invite an aggrieved individual or subject of a complaint to attempt to resolve 
a complaint through dispute resolution methods. An aggrieved individual or subject of a complaint 
may also request dispute resolution to resolve the complaint during this period. 
 
 Rule 13. Election of Remedies. A person who has initiated an action in a court of competent 
jurisdiction or who has an action pending before an administrative agency under other law based 
on an act that would be a violation of law or the House Rules related to accreditation of media 
representatives may not file a complaint under these rules for the same subject matter. 


